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MyHuIMnansHOro 610 HKETHOro 0011e00pa30BaATEIBLHOTO YUPEKICHUS
«Mapu-CykcuHckast OCHOBHasi 0011e00pa3oBaTeibHask IIKOJIa

AKTaHBIIICKOTO0 MyHULIMIIAIBHOTO paiiona Pecry6mku Tarapcran

I. O0mue mMo0KEHHS

1.1.  TlonmoxxeHue O HOPMATHBHOM JIOK&JIBHOM aKT€ MYHHIMIAIGHOTO OIODKETHOTO
obmeobpasoBarensHoro yupexnaenus «Mapu-CykcHHCKass OCHOBHas o001ieo0pa3oBarebHas
IKOJIa» AKTaHBIIICKOIO MyHMIMNIAIBHOTO paiioHa Pecrybnuku Tatapceran (nasee — [lonoxenue)
yCTaHaBIMBAeT €IUHbIe TpPeOOBAaHHS K HOPMAMBHBIM JIOKQIBHBIM aKTaM, HX IIOATOTOBKE,
0(hOPMIIEHHIO, IPUHSATHIO, YTBEPIKIECHUIO, BCTYILICHHIO B CHITy, BHECEHHIO H3MEHEHHM 1 OTMEHE.
1.2.  Hacrosimee [Tonoxenue siBsieTcss HOPMATUBHBIM JIOKaTEHEIM akToM OO 1 1 06513aTeIBbHO
K MCIIOJIHEHHIO BCEMH yYaCTHUKaMU 00pa30BaTeIbHbIX OTHOIICHHH.

1.3. TlonmoxeHuwe MOArOTOBIEHO Ha OCHOBaHMH 3akoHa @3 — 273 «O6 06pa3oBaHHH B
Poccuiickoit ®enepanun», Tpynosoro konexca PO (manee - TK P®D), rpaxknanckoro kogekca PO
(manee — 'K P®), YcraBa MyHUIIMIIATEHOTO GIOHKETHOTO 0011€00pa30BaTEIbHOTO YUPEKACHHUS
«Mapu-CykcuHckas OCHOBHast obmeobpasoBareabHas IIKOJIa» AKTaHBIIIICKOTO
MyHHLIMIAIbHOTO paiona Pecriy6nuku TatapcTas.

1.4.  JloxanbHelii HOpMaTuBHBIH akT OO (Hamee - JIOKAIBHBIA aKT) — 3TO HOPMATHUBHBLA
IIPaBOBOM JOKYMEHT, COEPIKAILHi HOPMEI, peryupyroiuie obpasoBarenbabie oTHOeHus B OO
B IIpeZieNiaX CBOEH KOMIIETEHLIHH B COOTBETCBHH C 3aKOHOAaTeabcTBOM Poccuiickoit enepanumy,

B Topsiike, yctaHoBneHHOM Y crasom OO.



1.4 OO B mpenenax cBoel KOMIIETCHIIMM B COOTBETCBHH C 3aKOHOJATEIbCTBOM Poccuiickoit
®denepanu, B mopsake, ycraHoBieHHOM YcraBoMm OO.

1.5. Jlokanpueie akTel OO OEHCTBYIOT TOJNBKO B TMpejaenax JaHHOH o001ieoOpa3oBaTenbHOM
OpraHu3aliyi U HE MOTYT PEryJIMpoBaTh OTHOLICHUS BHE €€.

1.6. JlokanpHble aKThl U3JAIOTCA 10 OCHOBHBIM BOIPOCAM OpPraHM3allud U OCYLIECTBICHHUS
oOpazoBatenbHOil aesTenbHOocTM OO, B TOM 4YHCIE IO BOIpPOCaM, pPErJaMEHTHPYIOIIUM
npaBuia MpueMa O0y4aroIuXcs, PeKUM 3aHATUH 00ydyaromuxcs, GOpMbl, IEPUOTUIHOCTD H
HOPSI0K TEKYILIEro KOHTPOJISI YCIIEBAEMOCTH U NMPOMEXYTOYHOM aTTecTallud OOydaroluxcs,
HOPSIOK M OCHOBAaHMS MEpPEeBOJA, OTUMCIEHHUS M BOCCTAHOBICHMS OOYyYaroIUXcs, MOPSI0K
Oq)OpMJ'IeHI/IH BO3HHUKHOBCHUS, IIPUOCTAHOBJIICHHA MW HPCKpALICHUA OTHOIICHUH MCKOY
oOpa3oBaTenbHOIl opraHuzanuell U oOydaromuMmucs U (WIK) PpOAUTENSIMH (3aKOHHBIMU
IPEJCTaBUTEIISIMU ) HECOBEPILICHHOIETHUX 00yYaroIuXcs.

1.7. JlokanbHble aKkThl, COOTBETCTBYIOIIME BCEM TpeOOBaHUAM 3aKoHojaTelbcTBa PO,
SIBJIIAKOTCS 00s13aTEIbHBEIMA K  HCIIOJHCHHUIO BCEMU Y4aCTHUKaMH O6pa3OBaTCJH>HI)IX
OTHOILICHUH.

1.8. HopMbl TOKabHBIX aKTOB, YXY/IIIAIOLIUE MTOJI0KEHUE 00ydaronmxcs win padborHukos OO
[0 CPaBHEHUIO C TIOJIO)KEHUEM, YCTAHOBIIEHHBIM 3aKOHOJATEIbCTBOM 00 00pa3oBaHUM,
TPYAOBBIM 3aKOHOAATCIBCTBOM 1100 MPHUHATBIC C HAPYIICHHUEM YCTAHOBJICHHOTI'O IMOPsJAKa, HE
NpUMEHSIOTCS U noanexar orMene OO.

1.9. Jlokansuble akThl OO yTpauMBaiOT cuily (TOJHOCTBIO WM B OTAEIBHOM 4YacTH) B
CIIEYIOIINX CIIydasx:

. BCTYIIJICHHUEC B CUJTY aKTa, IIPU3HAIOMICTO I[aHHBIfI JIOKAIbHBIN aKT YTpaTUBIIUM CHUITY,

. BCTYIJIEHUE B CUJIY JIOKAJbHOTO aKTa OOJbIIEN IOPUINYECKON CUIIbI, HOPMbI KOTOPOTO
IIPOTUBOPEYAT MOJIOKEHUSM JaHHOTO JIOKAJIBHOTO AKTa,

. IIPU3HAHUE CYJOM WM HMHBIM YIIOJHOMOYEHHBIM OpPIaHOM TOCYAAPCTBEHHOW BJIACTU
nokanpHOro akra OO MpoTHBOpEYAIINM IEUCTBYIOIIEMY 3aKOHOAATENIbCTBY.

1.10. Jlokanpubril akT OO, yTpaTUBIIHIA CHITY, HE MOJJICKUT UCIIOTHEHUIO.

l. Hean u 3agaun

Henssmu u 3agauamu HacTos1ero Ilomoxxenue SBasSIOTCS:

. CO3JIaHHE SIMHON M COTJIACOBAHHOM CHCTEMBI JOKAJIBbHBIX akToB OO;
. obecrnieueHrne MPUHIIAIIA 3aKOHHOCTH B HOPMOTBOpYeckoii nestensHocta O0;
o COBEPIIICHCTBOBAHUE MPOIECCa MOATOTOBKH, OGOPMIICHHUS, TMPUHIATHS € peald3alluu

JJOKAJIBHBIX aKTOB,



. MpeloTBpalleHHe AyOIUPOBAHUS PErYIHMPOBaHUS OOIIECTBEHHBIX U 00pa3oBaTeNbHBIX

otuoruenuii B O0.

1. Buapl JOKAJLHBIX AaKTOB

3.1. B coorBercTBUM ¢ YcTaBoM jearenbHOcTs OO pernmaMeHTHpyeTcs CIeAYIOIMMHE BUIAMU
JOKAJbHBIX AKTOB: IIOJIOKEHMsI, IIOCTAHOBJICHMs, pPEIIEHMs], IPHKa3bl, PACIOPSKEHUS,
UHCTPYKLIUHU, JOJDKHOCTHBIE MHCTPYKIMM, npaBuia. [IpencraBineHHbll nepeyeHb BHJIOB
JIOKAJIbHBIX AKTOB HE SIBIISIETCS] HCYEPIIBIBAIOIINM.

3.2.Jlokanbabie akTel OO MOryT OBITH KiIacCU()UIIMPOBAHBIL:

a) Ha TPYMIbI B COOTBETCTBUU ¢ KoMrieTeHiue O0:

. JIOKaJIbHBIE aKThl OPraHU3alMOHHO-PACTIOPSTUTEILHOTO XapaKTepa;
. JIOKaJbHBIC AaKThl, PErJaMEHTHUPYIOIIHE BOIMPOCHI OpraHU3alud 00pPa30BATEILHOIO
nporiecca;

. JIOKAJIbHBIE aKThl, PErJIAMCHTUPYIOIINE OTHOIICHUS paboTojareis ¢ paOOTHHUKAMH U

OpraHu3alUI0 Y4eOHO-METOANYECKON pabOThI;

. JIOKaJIbHBIE aKThl, PErJIAMEHTUPYIOIIHNE NeSTEIbHOCTh OpraHoB camoymnpasieHus OO;

. JIOKQJIbHbIE  aKThl, pErJIaMEHTUPYIOUIMEe  aJAMHHHMCTPAaTHUBHYIO M  (DUHAHCOBO-
XO3AUCTBEHHYIO IEATEIIBHOCTD;

. JIOKaJIbHBIE aKThI, 00ECIIeUYNBAIOIINE BEIEHUE JeIONPOU3BO/ICTBA.

0) 10 KPUTEPUSIM:

. 10 CTENEHHU 3HAYUMOCTH: 00s13aTeNbHbIE U HEOOsI3aTENbHBIE;
. 1o cdepe AeHCTBH: 00IIEro XxapakTepa 1 CIeHaTIbHOr0 XapaKTepa,
. o Kpyry JMI: pacnpocTpaHsiomuecs Ha Bcex pabotHukoB OO wu  He

pacpoCTpaHSIONINECS Ha BCEX PAOOTHUKOB OpraHU3AIIHH;

. Mo Crmoco0y NpHHATHS: TpUHUMaeMble pykoBoauteneM OO eAMHOIUYHO U
MPUHUMAEMbIe C YY€TOM MHEHHUS MPEJCTaBUTEIHLHOTO OpraHa yYaCTHHKOB OOpa30BaTENbHBIX
OTHOIIICHU;

. M0 CPOKY JEUCTBHS: MOCTOSHHOTO JEHCTBUS U OECCPOUYHBIE C OMPEIETECHHBIM CPOKOM
JIEHCTBHS,

. 10 CPOKY XPaHEHHUsI: IOCTOSHHOI'O XpPaHEHHUS , 75 JIET U Jpyrue.

V. IlopsiioK NOATOTOBKH JOKAJBHBIX AKTOB



B OO ycranaBiuBaercs cieAyrOnui MOPsAI0K MOJATOTOBKH JIOKAJIbHBIX aKTOB:

4.1. MHumatopoM MoJAroTOBKH JOKAJIbHBIX aKTOB MOT'YT OBITh:

. yUpEIUTENb;
. OpraHbl yIpaBJICHUS] 00pa30BaHUEM;

. apmuauctparys OO B nuile e€ pyKOBOAUTEIS, 3aMECTUTEIICH PYKOBOIUTEIIS;
. OpraHbl rOCy1apCTBEHHO-001IeCTBeHHOTO yrpasienus O0;

. cTpykTypHOe nojapaszaeneHue O0;

. YYaCTHUKH 00pa30BaTEIIbHBIX OTHOIICHU.

OcHOBaHMEM Ui HOJrOTOBKHM JIOKAJBHOI'O aKTa MOTYT TaKXKe SBISATbCS WM3MEHEHHs B
3akoHozarenscTBe P® (BHEeceHHME W3MEHEHMH, W3/JaHHE HOBBIX HOPMATHUBHBIX IIPABOBBIX
aKTOB).

4.2. TIpoeKT JOKaJIbHOTO aKTa FOTOBUTCS OTAEIbHBIM PAaOOTHUKOM WM IPYNIONW pabOTHUKOB
no nopydeHuro pykosogutenss OO, a Ttaxkxke opraHoM camoynpasiaeHuss OO, KOTOpbIi
BBICTYIIWJI C COOTBETCTBYIOLIEH MHUILIMATUBOM.

4.3. TloaroToBKa JIOKAJILHOTO aKTa BKJIOYACT B ce0sl M3yYCHHE 3aKOHOAATEIBHBIX W WHBIX
HOPMATHUBHBIX aKTOB, JIOKAIbHBIX akToB OO, periiaMeHTHPYIOUIMX T€ BOIPOCHI, KOTOpPbIE
OpernoiaraeTcss OTpa3suTh B IMPOEKTE HOBOTO aKTa, M Ha ATOH OCHOBE BBHIOOp €ro BHIA,
COJIep’KaHus U MPEJCTaBJIEHUE €r0 B MMCbMEHHOH (opMe.

4.4. TlogroroBka HauOosiee BaXKHBIX JIOKAJIbHBIX aKTOB (IIPOEKTOB pELIEHUIl coOpaHui,
NIEJICOBETOB, OpPraHOB  CAMOYIPABJICHMS, NPUKA30B, IMOJIOKEHUN, MpaBWwiI) JOJDKHA
OCHOBBIBaThCSl Ha pe3yJbTaTaxX aHalM3a OCHOBHBIX CTOPOH aAearenbHocTH OO, TeHACHIMH €€
Pa3BUTHS U CIIOKUBILIEHCS CUTYaIUU.

4.5. Tlo Bompocam mpueMa Ha padoTy, MEPEBOJIOB, YBOJbHEHUM, TPEIOCTABICHUS OTITYCKOB,
MOOUIPEHUN WM MPUBICYEHMS] COTPYJHUKOB K JUCUUIUIMHADHOW WM MaTepHaIbHOU
OTBETCTBEHHOCTH M3/1al0TCA MIPUKa3bl, B cooTBeTcTBUU ¢ TK PO.

4.6. [TpoekT NOKaNbHOTO aKTa MOMJEKUT 00s13aTeNIbHOIM MPaBOBOIl AKCIEPTH3E U MPOBEPKE HA
JUTEPATypHYIO T'PAaMOTHOCTh, KOTOphle mpoBojsATcss OO caMOCTOATENbHO JIMOO C y4acTHEM
IIPUBJICYEHHBIX CHELUAINCTOB. JIOKaIBHBIN aKT, HE MPOIIEIINN MPAaBOBYIO JKCIIEPTU3Yy, HE
MOJJIEKUT PACCMOTPEHUIO U IPUHATHUIO.

4.7.IlpoexT JOKalIbHOIO aKTa MOXET OBITh TMpeAcTaBlieH Ha obcyxaeHue. Dopmbl
MpeJICTaBICHUs JUIsl 00CYKIEHUSI MOTYT OBbITh pa3IMYHBIMH, HAIIpUMEp, pa3MelIeHUE MPOeKTa
JOKaJbHOTO aKTa Ha HMH()OPMAIMOHHOM CTEHAE B MECTe, JOCTYIIHOM JJs BCEOOILEero
0003peHusl, Ha IIKOJBHOM caiiTe, HampaBlieHHE MPOCKTa 3aMHTEPECOBAHHBIM JIMLIAM,
IPOBEICHUE COOTBETCTBYIOILEIO COOpaHMsl C KOJUIEKTUBHBIM OOCYXJIEHHEM IPOEKTa

JJOKAJIBHOT'O aKTa 1 T.H.



4.8.ITpu HeoOXOIMMOCTH JTOKATBHBIA aKT MPOXOIUT IMPOLETYPY COTIaCOBaHUSI.
4.9.Cpokn ¥ MOpSAIOK pa3pabOTKH MPOEKTa JOKAIBHOTO aKTa, MOPSAJIOK €ro COrjiacoBaHUS

yCTaHaBIMBAETCA JIOKAJIbHBIM aKTOM IO BeACHUIO Aenonpoun3BoacTsa B OO.

V.HOpﬂ)IOK NPUHATUA U YTBEPKACHUA JIOKAJIBHOI'O aKTa

5.1.JlokanbHBIM aKT, NPOLICAIIMA TPABOBYIO W JIMTEPATYPHYIO OJKCHEPTU3Y, a TaKkKe
IPOLEAYPY COIVIACOBAHUS, IMOJICKHUT MPHUHITHIO U yTBepkIeHuto pykopoautenem OO B
cooTtBeTcTBUM ¢ YcTaBom OO.

5.2 Jlokanbabie akTel OO MOTYT MIPHHUMATHCSI pPYKOBOJAUTENIEM, OOIIUM COOpaHUEM TPYIOBOTO
KOJUJIEKTHUBA, IEJarorMuecKuM COBETOM, METOIMYECKUM COBETOM JHOO HWHBIM OpPraHoM
camoymnpaienuss OO, Ha/leNeHHBIM IOJHOMOYMSMHU [0 HPUHATHIO JIOKAJIbHBIX AaKTOB B
cooTtBeTcTBUM € ycraBoM OO — 110 npeamMeTaM UX BEIEHUS U KOMIIETEHIIUH.

5.3.Ilpu npuHATAN JOKaJIBHBIX AKTOB, 3aTPArHBAIOIIUX IpaBa OOYYAIOIIUXCS, YUYUTHIBACTCS
MHEHHE COBETOB OOYy4alolIMXCs, COBETOB pOJUTENICH, MPEACTABUTEIbHBIX OpPraHOB
o0yJaromuxcs.

5.4.He nojuiexaTr NpUMEHEHUIO JIOKAIbHBIE aKThl, YXY/IIAIONINE [T0JI0KEHHE pPaOOTHUKOB I10
CPaBHEHMIO C TPYJIOBBIM 3aKOHOJATEIbCTBOM, KOJIJIEKTUBHBIM JOIOBOPOM, COIJIAIICHUSMHU, a
TAaK)K€ JIOKAJIbHBIE aKThl, TMPUHATBIE C HApyLIIEHWEM MOpAJKAa y4deTa  MHEHHs
IPEJCTaBUTENILHOTO OpraHa pabOTHUKOB.

5.5. Ilpomenmmii nmpoueaypy NpUHATHS JOKAJIbHBIM akT yTBepkaaetrcs pykooaurenaem OO.
[Tpouenypa yrBepxkaeHus oopmisieTcs 1Mo MoANnuchio, 11Mdo npukasoM pykosoaurens OO.

5.6.JlokanbHBI aKT BCTyHaeT B CHJIY C MOMEHTa, yKa3aHHOro B HeM, Ju00, B ciy4ae
OTCYTCTBHSI TAKOTO YKa3aHHs, 10 UCTEUEHUH 7 KaJIEHAAPHBIX JHEN C AAThl IPUHATHUS JAHHOTO
JIOKQJIbHOTO aKTa.

JlaToit mpUHSTHS JIOKAJILHOTO aKTa, TpeOyIomero yrBepxkaeHus pykoBoauteneM OO, sBisieTcst
JlaTa TaKoro yTBEP KIECHUS.

5.7. Tlocne yTBep>KACHHUS JIOKAIBHOTO aKTa MPOBOAUTCS MPOLEAYypa O3HAKOMIIEHUS C HHUM
YYaCTHUKOB OOpa30BaTEIbHBIX OTHOILIEHWH, Ha KOTOPBIX pPACIPOCTPAHSIIOTCS IOJOKEHUS
JAHHOTO JIOKaJbHOTO akTa. O3HaKOMJIEHHWE C JIOKaJbHBIM aKTOM oQopmiseTcs B BUIE
pPOCIIMICH  O3HAKOMIISIEMBIX JIMI[ C YKa3aHHEM JIaThl 03HAKOMJICHHS JINOO HA CaMOM JIOKaJIbHOM
aKkTe, MO0 Ha OTJCILHOM JINCTE O3HAKOMJICHHS, MPHJIAraeMbIM K HEMY, JIMOO B OTIEIBbHOM

KypHaJe.



VI. OdopmieHne JOKAJIbHOI0 aKTa

OdopmieHne JOKaJIbHOTO aKTa BBINOJHSAETCS B COOTBETCTBUM €  TpPeOOBAHUSIMHU
«["ocymapcTBeHHOM cUCTEMBI JOKYMEHTAI[MOHHOTO o0ecreueHus ynpasieHus. OCHOBHBbIC
nojoxenus. OOmue TpeOOBaHUS K JOKyMEHTaM M CIy)X0aM JIOKyMEHTAIlMOHHOTO
o0ecrieyeHus», a TaKkKe HOpMaMH «YHUQUIMPOBAHHOH CHUCTEMBI JIOKyMEHTAIIHU.
YHaubunupoBanHas cucrema OpraHU3alMOHHO-PACIIOPSIUTEIBHON JOKYMEHTAI1H.
TpeboBanust k odopmieHuro gokymeHToB. 'OCT P 6.30-2003» (ytB. IlocTaHoBiennem
I'occrannapra Poccun ot 03.03.2003 N 65-ct «O mnpuHATUM U BBEACHUU B JEiCTBHE
rocynapctBeHHOTo ctanaapta Poccuiickoit deneparuny). [Ipu atom:

6.1.CTpykTypa JIOKaJbHOTO aKTa JOJDKHa OOecreynBaTh JIOTUYECKOE pa3BUTHE TEMBbI
MPaBOBOTO peryiupoBaHus. Eciam TpeOyercs pasbsCHEHHE Ieneid M MOTHBOB MPHHITHS
JIOKQJIbHOTO aKTa, TO B IPOEKTE JaeTcsl BCTYNHUTENbHAs 4acTh — mnpeamOyna. [lonoxeHus
HOPMAaTUBHOT'O XapakTepa B IpeaMOyily He BKIIFOUAIOTCA.

6.2.HopmatuBHble mpeAnucaHus OQPOPMISIOTCS B BUJIE ITYHKTOB, KOTOpPbIE HYMEpPYIOTCS
apadckumu nudpamMu ¢ TOYKOM M 3arojoBKOB HE UMEIOT. [IyHKTBI MOTYT MOJpa3fenaTbcs Ha
MOJIMYHKTBI, KOTOPbIE MOTYT UMETh OYKBEHHYIO WM LIU(PPOBYIO HYMEPALIUIO.
6.3.3HaunTenbHble 1O O0BEMY JIOKANbHBbIE AKThl MOTYT JIE€JIUTHhCS Ha TJIaBbl, KOTOpbIE
HYMEPYIOTCSI pUMCKUMU ITU(paMH ¥ UMEIOT 3ar0JIOBKHU.

6.4.Ecnu B JIOKanmbHOM aKTe MPUBOJIATCS TaONUIbI, TpaduKH, KapThl, CXEMBbI, TO OHH, Kak
MPaBWIIO, JOJKHBI OQOPMIISITHCSL B BHJI€ NPUJIOKEHUH, a COOTBETCTBYIOIIME IMYHKTHI aKTa
JIOJIKHBI UMETh CCBUIKH Ha 3TH MPUIIOKEHHUSL.

6.5.JIoKaJIbHBIN aKT C MPUIIOKEHUAMHU JI0JKEH UMETh CKBO3HYIO HYMEpAIUIO CTPaHUL.

6.6. JIoKaJIbHBIN aKT U3JIaraeTcsl Ha rocy1apCTBEHHOM si3blke P® M NOKEH COOTBETCTBOBATH
JUTEpaTypHBIM HOpPMaM.

6.7.CTpyKTypa JOKaIBHOTO aKTa JOJDKHA OBITH JIOTHUYECKH 00OCHOBAaHHOM, OTBEYAIOIIEH EIsIM
U 3ajJjayaM TPaBOBOTO PETyJIMPOBAaHHUA, a TaKKe 00eCleurBarollel JIOTHUYECKOE pa3BUTHE U
MpaBUIIbHOE TOHUMAaHHUE TAHHOTO JIOKAJBbHOTO aKTa.

6.8. B JOKambHBIX aKTax HAIOTCS OMNPEACIICHUS BBOJUMBIX FOPHIANYECKHX, TEXHUUYECKUX H
IpYTHX CHEelHalbHBIX TEPMUHOB, €CJIM OHU HE SIBISIOTCS  OOIEU3BECTHBIMH U
HeynoTpeOiseMbIMi B 3aKoHoJarenbcTBe Poccuiickoir @Denepaniui U PErHOHAIBHOM
3aKOHOJATEIbCTBE.

6.9.He nomyckaercs TIepenuchiBaHWE C 3aKOHOB. [Ipw HEOOXOOUMOCTH O3TO JelaeTcs B

OTCBIJIOUHOH (hopme.



VII. OcHOoBHBIe TPe0OBaHHUSA K JIOKAJIBHBIM aKTaM

JlokanbHble akTbl OO J0KHBI COOTBETCTBOBATH CIEAYIOILUM TPEOOBAHHSIM:

7.1. llonoscenue

JOJDKHO COZIEpIKaTh CIEeAyIoIIne 00s3aTeNbHbIe PEKBH3UTHI: 0003HAYCHHE BUIA JIOKAJIBHOTO
aKTa; ero HauMEHOBaHUE, TPUQBI: MPUHATO, YTBEPHKACHO, COTIACOBAHO; PETUCTPAIMOHHBIN
HOMEp, TEKCT, COOTBETCTBYIOIINN €r0 HANMEHOBAHUIO; OTMETKY O HAJIMYUU IPUIOKEHUS U
COIIACOBaHUS.

7.2. IIpasuna

JOJDKHBI COZIEPIKATh CIENYIOIIUE 00s3aTelNbHbIe PEKBU3UTHI:0003HAYCHHE BHJIA JIOKAJIBHOTO
aKTa; ero HaMMEHOBaHUE, TPU(BI NPUHATUS U YTBEPXKICHMS; TEKCT, COOTBETCTBYIOLIMH €ro
HAaUMEHOBAHUIO; OTMETKY O HAJIMYMH NTPHIIOKECHHUS, PETUCTPALIMOHHBIN HOMED.
7.3.Hncmpykyuu

JIOJDKHBI COJIEPKATh CIEAYIONINE 00sS3aTeNIbHbIE PEKBU3UTHI: 0003HAYEHHE BHJA JIOKAJIBHOTO
aKTa; €ro HauMEHOBaHME; I'pU(Bbl MPUHATUS U YTBEP)KICHUS; TEKCT, COOTBETCTBYIOLIUI €ro
HAaUMEHOBAHMIO; OTMETKY O HAJIMYMH NIPUIIOKEHUS; PETUCTPALIMOHHBIA HOMED.
7.4.Ilocmanognenue

JIOJKHO COJIEpXKaTh CJEeAYIOUIMe 00s3aTelbHble PEKBU3UTHI: 0003HAYEHHE BHJIAa JIOKAJIBLHOTO
aKTa, €ro HaUMEHOBAaHUWE, MECTO M JaTy IPUHATUS, TEKCT, COOTBETCTBYIOIIHUN €ro
HalMEHOBAHUIO; JOJDKHOCTh, (aMHIWIO, WHHUIMAABl M TMOANUCH JIMIA, BBIHECLIETO
MIOCTAHOBJIEHUE; OTTUCK IE€YaTH.

71.5. Pewenus

JIOJDKHBI COZIEPIKaTh CIEAYIOLIe 00s13aTeNbHble PEKBU3UTHI: 0003Hau€HHE BUAA JIOKAJIBHOIO
aKTa; MECTO W JaTy NPHUHATHUSA, TEKCT, JOJDKHOCTh, (PaMUJIMIO, MHUIMAIBI U MOJMKCH JIMIA,
MPUHSBIIETO PElIeHNe, OTTUCK TIeYaTH.

7.6. Ilpuxazel u pacnopsaxcenusn pykoBomutenss OO MOIDKHBI COAEPXKATh CIETYIOIIHE
00s13aTeNIbHBIE PEKBU3UTHI: 0003HAUCHHE BU/IA JIOKAJILHOTO aKTa M €r0 HAaUMEHOBAHUE; MECTO U
JaTy TPUHATHS, PETHCTPALMOHHBIM HOMEp, TEKCT, JOJDKHOCTh, (aMHIIMIO, WHHUIMAIBI U
noamnuck pykoBoautenst OO. [Ipukasbl v pacnopsbkeHUst BbIoNHAOTCA Ha O61anke OO.

7.7. lIpomoxonwt u akmul

JIOJDKHBI COAEpXKATh CIEAYIOIINE 00s3aTelIbHbIe PEKBU3HUTHI: 0003HAUECHHE BUA JOKAJIHHOTO
aKTa; MECTO W JaTy INPUHATUSA, HOMEpP; CIHMCOK IPUCYTCTBYIOIIMX; TEKCT, COAEpKallui
MOBECTKY [IHs, OINCAaHUE XOJa, MOpAJKa M IPOLEAYPHl COBEPLIAEMBIX OINPEIEICHHBIX

(ropuAMYecKH 3HAYMMBIX) JEUCTBHI JUOO OTCYTCTBHE ONPEACIICHHBIX (DAKTOB; HOKHOCTD,



(amMuuIo, MHUIMATIBI U MOANUCH JUIA (JIML), COCTABUBILNUX WM MPUHUMABIIUX y4acTHE B
COCTaBJICHUH NPOTOKOJIA UJIN aKTa.

7.8. Memoouueckue pekomenoayuu

JIOJDKHBI COZIEPKaTh CIENYIOLINe 00s3aTeNbHble PEKBU3UTHI: 0003HauY€HHE BU/A JIOKAJIBHOIO
aKTa, MECTO M JaTy MpPHUHATHS, €ro HAaUMEHOBaHME, TEKCT, COOTBETCTBYIOLIUI €ro
HAaUMEHOBAHMIO U COJEp’KAIllMi yKa3aHUWE HAa BUJ, HAUMEHOBAHHWE U /ATy HMPUHITHUS MpaBUIl
WIM UHCTPYKLMM, HOPMBI KOTOPBIX Pa3bsCHAIOTCS, KOHKPETU3UPYIOTCS WM AECTAIU3UPYIOTCS
METOAMYECKUMHM PEKOMEHJAUUSAMH;  JOJDKHOCTh, (aMmiMs, MHULMAIBl JMua (JIuL),
COCTaBUBILUX METOJUYECKNE PEKOMEHJAlUH.

7.9. Ilpozpammel u naanst

JIOJDKHBI COJIEPXKATh CIEAYIONINE 00sS3aTelIbHbIe PEKBU3HUTHI: 0003HAUEHHE BUAA JOKATHHOTO
aKTa; MECTO U JaTy NPUHATHS, HAMMEHOBAaHME M TEKCT JIOKAJIBHOI'O aKTa, COOTBETCTBYIOILUE
€ro HaMMEHOBAHMUIO.

7.10. Zonxcnocmuasn uncmpykyus

Jlo;kHOCTHAsT MHCTPYKIHsS paOOTHUKA JOJDKHA COJNEpXKAaTh CIEAYIOUINe pasjeibl: o0Imue
IIOJIOKEHUS; OCHOBHBIC 3aJlaud, IpaBa, MPEAOCTaBIseMble pAaOOTHUKY M €ro 00sf3aHHOCTH;
B3aMMOJEMCTBYSI; OTBETCTBEHHOCTh 3a HEKAYECTBEHHOE M HECBOEBPEMEHHOE BBINOJIHEHHE
(HeucnosiHeHNE) 00sI3aHHOCTEH, TPETYCMOTPEHHBIX TOJDKHOCTHON MHCTPYKIIMEH; TpeOOoBaHMs
K paOOTHHKY.

[Tpu pa3paboTke TOIKHOCTHBIX HHCTPYKIUN PaOOTHUKOB PEKOMEHAYETCS PYKOBOJICTBOBATHCS
[Tpukazom Mun3zapascoupassutus PO ot 14 asrycra 2009 roga Ne 593 «OO6 yTBepxk1eHUH
EnuHoro kBain(uKalMOHHOTO CIpPAaBOYHMKA JOJKHOCTEW PYKOBOIMUTENEH, CHEIMATUCTOB U
cayxamux, pasgen «KpanudukanmoHHbIE XapaKTEPUCTHKU JIOJDKHOCTEH pabOTHHUKOB
0o0pa3oBaHU.

7.11.ITpu MOATOTOBKE JIOKAJIbHBIX AKTOB, PErYIMPYIOIIHUX COLHUAIBHO-TPYJOBBIE OTHOIICHMUS
(HampuMmep, KOJUIEKTHUBHBIM J1OrOBOp, NpaBHJia BHYTPEHHETO pacnopsiaka W Ap.) cleayeT
PYKOBOJICTBOBATbCS PEKOMEHIALIUSAMU O HUX.

7.12.Cpenu nokanpHblx akToB OO BbIcHIyIO Fopuandeckyro cuity umeet ¥Ycras OO. Iloatomy

MMPpUHHUMACMBIC B OO noxanbHBIC aKTHI HE AOJIKHBI IPOTUBOPCYUTL €TI0 yCTaBy.

VIII. JoxkyMeHTaN U5

8.1. JIokanpHbIe aKThl IPOXOAST IPOLENYPY PETUCTPALIUU B CIIEUAIBHOM JKypHAJIE.

8.2.00s13aTeIbHON PETrUCTPAIMM TTOJICKAT TOJOXKEHHUS, TpaBWia, UHCTPYKIIUU, TPHUKA3bl U

pacniopsbkenust pykoBoautess OO.



8.3. Perucrpanuio JIOKJIbHBIX AaKTOB OCYIIECTBJISIET OTBETCTBEHHBIM 3a BEJCHUE
JIEJIONPOU3BO/ICTBA COITIACHO MHCTPYKLUU 110 Jesnonpou3BoAcTBy B OO.

8.4. Perucrpanus nojo)KeHUM, NMpaBUil U MHCTPYKLUUN OCYILIECTBISETCS HE IMO3JHEE JHSA UX
yTBepxKaeHus pykoBoauTenem OO, mpuka3oB U pacnopsikeHuil pykoojautenss OO — He

[MO3/IHEE THA UX U3JaHUs.

IX. Iopsainok BHeCEHUS U3MEHEHUS M IONOJHECHHUI B JIOKAJIbHbIE AKThI

9.1. B neiictBytronue B OO J0KaabHBIC aKThI MOT'YT OBITh BHECEHBI H3MEHEHUS U JIOTIOJTHEHUS.
9.2. IlopsinoK BHECEHUS M3MEHEHUU U JONOJHEHUH B JoKainbHble akThl OO omnpenensiercs B
CaMUX JIOKQJIbHBIX aKTax. B ocTalbHBIX ClydasX U3MEHEHUS U JTOTIOJHEHHUS OCYIIECTBIISIOTCS B
CJIEIYIOLLEM MOPSAKE:

9.2.1. BHeceHUE WM3MEHEHUW W JOIMOJIHEHUH OCYILIECTBISETCA B MOPSAKE, YCTAHOBICHHOM B
JIOKaJIbHOM HOPMATHBHOM aKT€, Ha OCHOBAaHUU KOTOPOT'O BHOCATCSI H3MEHEHHS;

9.2.2. U3MEHEHHUsI U JIOTIOJTHEHUS B JIOKAJIBHBIC aKThI: MOJIOKEHUS MPUHATHIE 0€3 COrjacoBaHUs
C OpraHoMm yIpaBie€HHUsS (CaMOyIpaBJiCHMs), MpaBUiIa, HHCTPYKIUH, HPOTPaAMMBbI, ILUIAHBI,
MIOCTAaHOBJICHMS], PEIICHUs, MPUKa3bl U pacnopsbkeHus pykoBoautens OO, BHOCATCA MyTeM
u3nanus npukasza pykoBoautenss OO o BHECEHUH W3MEHEHUH WM JIOTIOJIHEHUM B JIOKAJIbHBIN
HOPMAaTHUBHBIN aKT;

9.2.3. U3MEHEHHUs M JIONOJHEHUS B TMOJIOKEHUS, MPUHATHIE MOCIE COTJACOBAaHUSA C OPraHoOM
rOCy/IapCTBEHHO-00IECTBEHHOTO YIPaBIEHHUS (CAaMOYIPABIEHUs), BHOCATCA IMyTeM U3JaHUS
npukaza pykoBoautenss OO 0 BHECEHMHM W3MEHEHHI WJIM JOMOJHEHUN B JIOKAJIBHBIA aKT C
MpEeABAPUTEIILHBIM MTOJTYYEHUEM OT HETO COTJIACHS.

9.3.1I3MeHeHus1 ¥ JONOJIHEHMS] B JIOKAJBHBIM aKT BCTYNAlOT B CWJIY C JAaThl, YKa3aHHOU B
MPUKa3€ O BHECEHUU U3MEHEHHI WM IONOJIHEHUI B JIOKAJbHbBI HOPMAaTHUBHBIN aKT, a B CITydae
OTCYTCTBHSI YKa3aHHsI B HEM JIaThl — TI0 HCTCUCHHIO 7 KaJCHAAPHBIX THEU C JAThl BCTYIUICHUS
MpUKa3a O BHECEHUH U3MEHEHUW WIIN JIONMOJHEHUH B JIOKAJIIbHBIN aKT B CUITY.

9.4.M3meHeHHsT W JIOTIONHEHHWS B TMPEANHUCAHUS H TpeOOBaHUS, MPOTOKOIBI M aKTHI,
METOJAMYECKUE PEKOMEH/IalluM, aKThl O MPU3HAHUM JIOKAJIbHBIX aKTOB, YTPATUBIIUX CUITY, HE

BHOCATCH.

X. 3akI0uYuTeNbHbIC HOJ0KeHU

10.1.Hactosimee IlomoskeHne TOANEKHUT 0OS3aTEIHPHOMY COTJIACOBAHMIO C  OPTraHOM

camoytmpasiienus OO.



10.2. TTonoxxeHue BCTyMAET B CUJTY C IaThl €ro yTBepxkAeHusa pykooaureinem OO.
10.3.Ilonoxkenre yrpauuBaeT CUIy B Ciiydae NpUHATHS HOBOro llojiokeHHs O JOKalIbHBIX
aKTax.

10.4.Bomnipockl, He yperyaupoBaHHble HacTosmuM [lonoxkenuem, nojiexar yperyJiupoBaHUIO
B COOTBETCTBMU C JACHCTBYIOIIUM 3aKkoHojaTenbcTBOM P®, VYcrabom OO u uUHBIMU
JIOKaJIbHBIMU HOpMaTUBHBIMU akTamu OO.

Ipumeuanue.1.Paznenst 6 u 7 Ilonoxenuss moryT ObITh odopmiieHbl B BHie MHCTpyKuuwy,
npuiaraeMoil Kk Hemy, a B [lonoxkeHuu nenaercs TOJIbKO OTChUIKA. TO jke MOXKHO CIesiaTh U ¢
PSAOM APYTUX pa3ieloB WIH OTAEIbHBIX IYHKTOB IO YCMOTPEHHIO pa3paboTUHKa.

2. 3a HCWCIONHCHHE WIH HEHQJIC)KAIlee HCIIOJIHCHUE TpPEeOOBAHMI, YCTAHOBIICHHBIX B
nokanbHbIX akTax O0:

. corpynHuku OO HecyT OTBETCTBEHHOCTb B cooTBeTCcTBHHU ¢ YcTraBoM OO, TK P®;

. oOydaromiuecsi, BOCHUTAHHHKH, WX POAUTENH (3aKOHHBIE NPEICTaBUTENHN), HECYT
OTBETCTBCHHOCTh B TIOpsake W (opmax, NpeayCMOTPEHHBIX 3aKOHOJATEILCTBOM P,

JOKaJIbHBIMU HOpMaTUBHBIMU akTamu OO, YcraBom OO.

1.1.



